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COVID-19 Mandatory Vaccination Policy and Procedure for Staff and Regular Volunteers
1. Purpose
The purpose of the COVID-19 Mandatory Vaccination Policy and Procedure (Policy) is to protect all
staff (including casual, leave relief or volunteers), students and visitors from acquiring and transmitting
COVID-19, a human coronavirus with pandemic status and an urgently notifiable infectious disease.
In addition, under its overarching Risk Management policy, Helena College is committed to providing a
safe and healthy working environment for all in our community.
2. Policy
Under section 167 of the Public Health Act (2016) declarations can be made and enacted for the
protection, health and safety of the Western Australian community.
This policy has been created to ensure Helena College meets its obligations in response to West
Australian Governments health directive, legislating mandatory vaccination requirements for the
Education Sector.
This policy does not replace current workplace policies and should be read in conjunction with other
relevant safety policies and procedures. Whilst COVID-19 vaccinations are a critical step towards
ensuring safer workplaces, it is important that physical distancing, good hygiene and regular cleaning
and maintenance measures under relevant policies, continue to apply, even if the entire workforce has
been vaccinated.
3. Public Health Orders
Separate to the eligibility under the National COVID-19 Vaccination Rollout, employees are also
covered by Federal and State government health orders, requiring mandatory vaccinations of
employees in certain settings.
From 20 October, 2021 the Government of Western Australia and the Fair Work Ombudsman have
introduced a phased approach is to apply mandatory vaccinations to more industries in WA.
Group 1 industries and occupations:
First dose by 1 December 2021 and fully vaccinated by 31 December 2021:
• Industries determined to have high transmission risk, or are a vulnerability risk or are necessary
or critical to the safety of the community
• A number of these industries have been announced previously and are currently in the process
of implementation
Group 2 industries and occupations (*includes Schools):
First dose by 31 December 2021 and fully vaccinated by 31 January 2022:
• Industries and workforce deemed critical to ongoing delivery of business and the function of the
community
• Mandating requirement in place to ensure the continuity of key services and businesses in the
event of expected community transmission.
*Schools have been identified as ‘Occupations deemed critical to the ongoing delivery of business and
function of the community’ and fall into Group 2. Therefore, Helena College staff will be required to have
obtained their first vaccination by 31 December 2021 and be fully COVID-19 vaccinated by 31 January
2022 (or the first day of term, being 27 January 2022).
In the event of a lockdown:
Further to the above, it will also be a requirement for other critical workers to be vaccinated to attend
work in the event of a lockdown or similar restrictions.
• These critical workers must be fully vaccinated to leave home to attend work, to decrease
transmission risk and prevent impact on the delivery of services.
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4. Commitment
Helena College is committed to continually striving towards a safe and healthy working environment,
including taking all reasonably practicable steps required to protect staff and others from the risk of
COVID-19.
Our COVID-19 Mandatory Vaccination Policy will continue to be informed by any applicable laws,
enforceable government directions and advice issued by Commonwealth, state and territory
governments.
Where possible, Helena College will facilitate arrangements for staff to receive vaccinations during work
hours to ensure those seeking to be vaccinated can access appropriate medical services. Employees
should speak to their line managers to discuss these arrangements.
5. Exemptions
Exemptions from the above requirements will be considered on a case-by-case basis, for example
exemptions considered on medical grounds for employees who cannot receive the vaccination for
health reasons or who have been provided an Exemption by the Chief Health Officer.
A medical exemption must be recorded on the Australian Immunisation Register and displayed on the
individual’s Immunisation History Statement.
Employees who have concerns about being vaccinated should immediately speak to their line manager
directly to raise their concerns, or to the Principal, Head of Junior School and/or Business Manager.
Please do not ignore the need to immediately raise your concerns if you feel you will be unable to
comply with the requirements of our policy, so we may consider what alternatives may be open to us.
6. Proof of Vaccination
There are 2 ways to show proof of your vaccinations:
• COVID-19 digital certificate shows proof of only your COVID-19 vaccinations.
• Immunisation history statement shows your COVID-19 vaccinations and all other vaccinations
you have had.
If vaccinations records are not provided by staff, then Helena College will treat staff as if they are
unvaccinated. Information about your vaccination status will be recorded in the Staff Management
System (Denbigh), information is to be sighted by the HR, Risk and Compliance Officer and a record
made of •
•

Number of vaccinations received and/or booster vaccination received
Last date of vaccination

The COVID 19 Vaccination Certificate will then be destroyed to ensure privacy compliance.

7.

Compliance

The College and staff are required to comply with any public health orders and directions as applied to
them by state and federal government (Lawful Order). The Chief Health Officer issued a Lawful Order
that requires an employee, in order to perform their duties, to be fully vaccinated against COVID-19 by
31 January 2022 (or for the College the commencement of Term 1 2022).
On or after 27 January 2022, Helena College will not permit staff who are unvaccinated to work at either
Campus. This may mean that an employee can no longer perform their role, potentially putting their
employment at risk.
An employee that is unable to work due to being unvaccinated is not entitled to be paid for the period
of time they remain unvaccinated, consistent with the No work – No pay principle. Staff can access
appropriate form of leave (eg. Annual leave or long service leave) in accordance with the EBA.
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If after this exhaustion of leave entitlements, a staff member continues to refuse to obtain the COVID19 vaccination, then Helena College may request evidence for the reason for refusal. Refusal for
reasons other than medical or without exemption from the Chief Health Officer, may require the College
to consider if the commencement of formal disciplinary proceedings is reasonable.
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Resources - Public Health Orders per State and Territory
• Commonwealth: Federal Register
• New South Wales: Government Gazette
• Victoria: Government Gazette
• Queensland: Queensland Health AND Government Gazette
• Western Australia: Government Website
• South Australia: Government Gazette , SA Emergency Declarations and Directions
• Tasmania: Government Gazette and Resources (under the heading 'Current Directions')
• Australian Capital Territory: Search through ACT notifiable instruments
• Northern Territory: Government Gazette and Government Website
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